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BAi COUNCIL RESOLUTION

COESSESS NO. 38

C h r o n o lo g ic a l  N o .

H .Q .  R e f e r e n c e

673/28-7-12

N O T E :  T h e  words  “ From  our B a n d  F u n d s * '  m u s t  a p p e a r  in a l l  r e s o l u t i o n s  r e q u e s t i n g  e x p e n d i tu r e s  from B a n d  F u n d s .

CO UN C IL OF T H E C O W E S S E S S BAND

FOR HEADQUARTERS USE ONLY

AGENCY YORK TON D IST R IC T

PR O V IN C E SASKATCHEWAN

P L A C E BROADVIEW, SA SK .
D A T E  THIKD . "m arch _ AD 10 7 1

DAY MONTH Y EA R

DO H E R E B Y  R E S O L V E :

THAT th e  Council of th e  Cowessess Band of Indians a t  a meeting held March 3, 1971* make
the  follow ing by-law:

By-law No.3

To crea te  the  p o sitio n  o f a Band C lerk-Secretary, WHEREAS i t  i s  necessary to  appoint a
Band Clerk-Sefiretary to  a s s i s t  in  the adm in istration  of Band A ffa irs  and to  carry  out
such o ther du ties  as may be assigned by the Band Council, THiREFGllK the  Council of the
Cowessess Band iliACTS AS FOLLOWS:

1* THAT the  p o sitio n  o f Band C lerk-Secretary i s  hereby created fo r th e  Cowessess Band.
2 . THAT the  sa id  p o sitio n  s h a ll  be f i l l e d  by competition ad v ertised  in  accordance with 

the  po licy  of the  Band Council expressed by reso lu tio n ;
3* THAT the  incumbent o f the sa id  position  sh a ll hold o ff ic e  during the  p leasure  of 

and subject to  th e  By-laws o f th e  Band Council;
4* THAT THE SAID INCUMBENT sh a ll  f i l e  befbre tak ing  over h is d u tie s  as Band 

a D eclaration of O ffice on a form prescribed by the  Band Council. C lerk-Secretary
5. THAT the  sa id  incumbent s h a l l  be paid a sa la ry  of S4»543*00 per annum on a semi­

monthly b a s is  and such s a la ry  may be adjusted  by Band Council Resolution according 
to  the increase  or decrease of re sp o n s ib ili ty  of the p o sitio n  and th a t  th is  s h a l l  be 
on th e  basis of a 40-hour week;

6. THAT the  sa la ry  o f the said  incumbent sh a ll be payment in  f u l l  fo r  a l l  serv ices 
required  of him and a l l  fees or emoluments of any kind accruing to  him by v ir tu e  of 
any Act o r s ta tu te  of the  Federal o r P rovincial Government or of any by-laws o f the  
Band sh a ll  be paid to  th e  Cowessess Band and cred ited  to  the  funds o f the Band;

7. THAT the d u tie s  of the  Band C lerk-Secretary s h a l l ,  under general d irec tio n  of the  
Band Adm inistrator and sub jec t to  the  p o lic ie s  and regu la tions of the Band Council, 
be a s  follow s: 2
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BA COUNCIL RESOLUTION

COWESSESS WO. 38
H .Q .  R e f e r e n c e

673/26-7-12

C h r o n o lo g ic a l  N o .

N O T F :  T h e  words  * 'F ro m  our  B a n d  F u n d s '*  m u s t  a p p e a r  in  a l l  r e s o l u t i o n s  r e q u e s t i n g  e x p e n d i tu r e s  f

C O UN C IL OF THE COWESSEgS BAN0

AGENCY YORKTON DISTRICT

P R O V IN C E

P L A C E

t r r t u  x t n  i v i  t L n i  r v i t -----------------------— —-----------------------------------------------------------------------------------------------------

___________ o r r > A  n v T » h f ___ n  a  c  v ___________________
k J  A U Ve* l  L J  V v n M U f ---------------------------------------------------------------------------------------------------------------------

D A T E
MO'$?&CH AD 19 *^y e a r

FOR HEADQUARTERS USE ONLY

DO H E R E B Y  R E S O L V E :

-  perform general o ff ic e  c le r ic a l  and stenographic d u tie s .
-  a s s i s t  c lien ts  in  making a p p lica tio n  fo r  w elfare a ss is tan ce  or v/elfare housing 

re p a irs .
-  handle m atters of a rou tine  nature  when the Band A dm inistrator o r Welfare Aide a re  

absent from the o ff ic e .
-  perform general c le r ic a l  duties in  the  Band O ffice.
-  m aintain o ffice  reco rds, issu e  equipment and supplies as required  by o ff ic e  programs.
-  maintain records of a l l  employees and tim e-sheets and ensure p a y - l is ts  a re  made up 

and pay-cheques issued .
-  receive  in q u ir ie s  by telephone and a t  the recep tion  counter, making appointments when 

necessary, and answering ro u tin e  questions.
-  rece ive , open, s o r t ,  da te  stamp, record and d is tr ib u te  incoming m ail, and s o r t ,  stamp 

and post out oing m ail.
-  m aintain an o ff ic e  f i l in g  system and index, ob tain , record and d is t r ib u te  f i l e s  and 

o ther records.
-  complete forms and keep a ttendance, leave and pay-records fo r  casual or hourly­

ra ted  employees.
-  dup lica te  forms, c irc u la rs , m inutes, by-laws, regu la tions and d is tr ib u te  them 

according to estab lished  p ra c tic e .
-  operate various types of o ff ic e  equipment and machines such as ty p ew rite rs , 

ca lcu la to rs and d u p lica to rs .
-  check and code invo ices, proposed expenditures and compile p a y - l i s ts .
-  m aintain an inventory  of o ff ic e  s ta tio n e ry , supplies and equipment, record the 

issue  of same, and prepare purchase order’s fo r  the  replacement.
-  e x trac t s t a t i s t i c a l  data from rep o rts  or records, making simple c a lcu la tio n s , and 

compiling rep o rts  in  a p rescribed  fo ra .
-  type a varie ty  of correspondence, re p o rts , minutes, and by-laws from handw ritten, 

p rin ted  or typed copies and where required , may take simple d ic ta t io n .
-  perform o ther such d u tie s  as assigned by the Band ad m in is tra to r.

ORIGINAL SIGNED BY: ...
(C h ie f )

Harold Lerat #260 Norman Delorme #389
(C o u n c i l lo r )  (C o u n c i l lo r )  (C o u n c i l l o r )

J .  Sparvier #291 Gordon B. Lerat #412
(C o u n c i l lo r )  (C o u n c i l lo r )  ( C o u n c i l lo r )

Edwin P e l le t ie r  #272
(C o u n c i l lo r )  (C o u n c i l lo r )  (C o u n c i l l o r )

...Pm M . Ageqoutay.................
(C o u n c i l lo r )  (C o u n c i l lo r )  (C o u n c i l l o r )

1. T R U S T 2. C U R R E N T  B A L A N C E S 3. E x p e n d i tu r e 4 .  A u th o r i ty 5. So u rce  of F u n d s
A C CT A. C a p i ta l B .  R e v e n u e In d ia n  A c t  S e c .

1 } C a p i t a l  1 j R ev e n u e
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FO R  H E A D Q U A R T E R S  USE ONLY

6. R eco m m en d ed

D ate

7. A pproved

D a te
A u th o r i s e d  O ff ice r

A s s i s t a n t  D ep u ty  M in is te r ,
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