CERTIFICATION

Pursuant to Section 86, Indian Act RSC 1985 C.1-5
and amendments thereto, 1 certify that the attached
copy of the Doig River Indian Band Financial
Administration By-law dated 25th day of May, 2004
is a true copy of the said by-law.

Thomas Howe, Dirgctor

Lands and Trust Services,

a Superintendent as defined in
Sec 2(1) Indian Act RSC 1985
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APPROVE, pursuant to section 83 of the /ndian Act, the following
bylaw made by the Doig River Indian Band, in the Province of British
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POIG RIVER INDIAN BANID
BYLAW NO. 2
WHEREAS:

A The Council of the Doig River Indian Band deeus il advisable and in the best inferests ol the
Band 1y establish a bylaw to regulate the appropriation. control, inanagement and expenditure of
all moneys ot the Doig River Indion Band;

13. I'he Council of the Doig River Indian Band may, under paragraph 82 of the fndian Act, subject to
the approval of the Miister of Indian Atfairs and Northern Development, make bylaws:

(1 {or the appropriation and expenditure of moneys ol the band to defray band expenses
{paragraph 83(1)(h)), und

(2} with respect to any matter arising out of or ancillary to the excreise of the aforementioned
power (paragraph 83{1}g));

NOW THERFFORE BE IT RESOLVED that the Council of the Doig River Indian Bawd. at a duly
convened meeting, enacts the following bylaw:

PART 1 - INTERPRETATION
SITORT FITLE
1 Thus bylaw may be cited for all purposes as the Doig River Indian Band Financial Administration
By law.

HEADINGS

2 The headings of parts and sections in this bylaw have been inserted as a matter of convemence and
for reference only and in no way define, limit or entarge the scope or meaning of this bylaw or any of
its provisions.

DEFINITIONS

3 The following tenns, whenever used in this bylaw, or in any resolution of the counctl dealing with
this bwylaw, shall have the meanings respectively ascribed te them in this section unless the context
otherwise requires:

“Act” means the Indian Act, RS.C., Chapter 1-5, including the regulations established thereunder.
and any amendments thereto, all as amended [rom time to time,

“Annual Budget” means the annual budget required to be prepared under section 13,

“Annual Financial Statemem”™ means (he annual comparative consolidated financial statenment
required to be prepared under seclion 40,

“Auaditor”™ means o chartered sccountant whae s a miember, or a partnership of chartered
accountants whose partners are members, 1In goud standing o1 the Canadian Tnstitute ot Chartered
Accountants,
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“Band™ means the Dotg River Indian Band,

"Band Auditor” means the Auditor appointed from ime to tine by the Council under seetion 13
“Band Business” includes:

(a) any Subsidiary Latity, and

(b) any subsidiary of a Subsidiary Frtity,

in respect of which Band Money or Business Money has at any time i any thanner been invested.

“Bimd Dreposit Account” means any Lype of account that 1s available at any Canadian chartered
bank, trust cornpany, loan company or credit union, inchuding without limiting the gencerality of
the foregoig any type of deposit or form of investinent avaitable at any Canadian chartered bank,
trust company, loan company or credit union established by the C'ouncil in the name of the Band,

“Band Manager™ mcans the Band Manager appointed from time to time by the Councid,

“Band Meeting” means a meeting called by the Council, of which the Electors have heen notificd
by a written notice (a) posted at one conspicucus place on the Doig River Reserve, and (b) nailed
to Members who do not reside on the reserve,

“Band Moeney™ meuans all Capital Money, Contribution Moeney, Local Meney and Revenue
Moncy. but doey not include Business Money o Trust Money,

“Bilt of Exchange” micans a Bill of Exchange within the meaning of the Bills of Exchange Act.
R.S.C. 1945, Chapter 13-4, and any amendments thereto, all as amended from tme to time,

“Business Money™” means all money that is received, managed or expended by a Band Business
for sa long as il 1s with properly anthority under the contrel of that Band Business,

“Capital Money™ means atl Capital Moeney of the Band within (he meaning of section 62 of the
Act.

“Cheque” means a cheque within the meaning ol the Bills of fxchange Acr, R.S.C. 1985, Chapter
B-4, and any amendments thercto, all as amended from time o time,

“Contribution Agreement™ mcans any wriiten agreement between the Band as represented by the
C'ouncil and any other purty. including without limiting the generality of the foregomg any
Muster of Her Majesty the Queen in Right of Canada or in Right of the Frovinee of British
Columbia, under which money 1s to be paid to the Counci! on behalf of the Band 1s required
ander such agreenient to be administered and expended by the Council in accordancy with the
terms and condittons thereof,
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“Contribution Muoney™ means all money paid to the Councit on behalf of the Band under a
Contribution Agreement,

“Couneil” means the council ol the Band.

“Council Member™ means any member ot the Council, including the chict councillor,
“Flector™ means elector within the meaning of the e,

“Lntty” means any corporation, parthership, a5sockilion or socicty,

“Expenditure Commitment” means any ot the following instruments, namely:

{a) a travel warrant,

{b) a travel expense clain,

(c) a letter signed by the Band Manaper authonzing an expenditure,

(d) a purchase order,

(2) awork vider, or

in a writlen agreement where under the Band 1s ebligated 1o make an expenditure,

“Finance Manager” means the finance officer appointed from time to time by the Council,

“Fiscal Year” racans the year commenciug on the first day of April of a calendar yeur and ending
on the last day of Marehy of the next following calendar year,

“Local Moncy™ means all money of the Band that 1s neither Capital Moncy, Contribution Mongy,
Revenue Meney, Trust Meney nor Business Money, and without imiting the yenerality of the
foregoing includes all maney reccived by the Band tfrom a Band Business that is no longer
Business Money,

“Management Employee™ means any person, other than the Band Muanager, employed by the
Band, other than threugh a Band Business, who 1s not included as an “employee” within the

meaning of the detinition given for the term “employee™

(a) subsection 1071y ot the Canada Labowr Code, R.5.C. 1985, Chapter 1.-2, and any
amendments thereto, all as amended from time 1o time. or

(b} a collective agreement inr effect in respect of Bamd emiployees,
“Member” means a member of the Band.

“Mineral™ mvans ore of moetal and every natural substance that can be mined and that:
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() oceurs In {ragments or particles [ying on or above or adjacent to the bedrock source from
which 1t 13 deeived, and commonly descnbed as talus, or
{t2) 15 111 the place or position i which it was onginally formed or deposited, as distingushed

from loose, fragmentary ar broken rock or float which by decomposition or erosion of
rack, 15 found in wash. luose eanth, gravel or samd,

and includes coad. petrolewn and all other hvdrocarbons, regardless of gravity and howsoever and
wheresoever recovered, natural gas, building and construction stone, limestone, dolomite. murbie,
shale, clay. sand and pravel,

“Minister” means the Mimster of ladian Affairs and Northern Development,

“Person” includes any individual, corporation, partnership, association or society,

“Reserve” mncludes all reserves of the Band.

“Revenue Money™ means all revenue rmoney of the Band within the meaning ol section 62 ot the
Aet,

“Subsidiary Entity™ means any Enuty that is contrelled by:

{a) the Band, the Council, Council Memburs, a Member or Members, vn behall of the Band,

(b the Band, the Council, a Council Mamber, Council Members, a Member or Members, on
behalf of the Band, and one or more corporations, each of which is controlied by the
Band, the Counil, a Council Momber, Council Members, a Mcmber or Members, on

behalt of the Band, or

(1) two or more corporabions, each of which is controlied by the Band. the Council, a
Couneil Member, Council Mombers, a Member or Members, on behall of the Band,

where thic word “control” means to hold shares carrying a sutficient numbcer of votes, if exvereised,
to elect 1 majority of the divectors of the corporation.

“Irustees” meoans the trustees of the Trust;

irust Money” means ¢ll monies paid 1o the Band, or the Coungcil on bebali ot the Band, by the
Trustees;

SEVERABILITY

4 ITa Court of competent jurisdiction declares any section or part of a section of this bylaw to be
invalid, such section or part of a section shall not be construed as having persuaded or influenced the
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Council to pass the remainder o1 this bylaw and it is hereby declared that the remainder of (this bylaw
will be valid and will remain in foree.

RECOMMENDATIONS OF BAND AUDTTOR
5 (1Y Schedule A7 1w this bylaw forms a part hereof,

{2) All recommendations of the Band Auditer set out in Schedule “A™ to this bylaw must be
complicd with by the Persen or Persons in respect to which such reconimendations are made.

CONFLICT WITHIN BYLAW

6 It. and to the extent only that, any provision of Schedule A to this bylaw and any provision
clsewhere contained in this bylaw are at variance, the provision elsewhere contained in thus bylaw
presatls,

CONFLICT BETWEEN BYLAW AND CONTFRIBUTION AGREEMENT

7 I any tenn or condition of any Uuntribution Agreement and any provision of this bylaw, including
without limiting the generality of the foregoing auy provision of Schedule A’ to this bylaw, are at
variance, the tern or condition of the Contribution Agreement prevails for the term that the
Contribution Agreement remnaing in effect o the extent necessary to ensure compliance by the Band
as represented by the Council whh the term or condition.

CONFLICT BETWEEN BYLAW AND ACT

8 1If, and to the extent only that, any provision of the .1t and any provision of this bylaw are at variance,
the provision of the 4ot prevails.

PART 2 - COMPLIANCE WITH BYLAW

9 (1} The Council, Council Members and all employees of the Band, and all directors, officers and
cmployees of any Band Business, including without limiting the generality of the toregoing the
Band Manager and Finance Manager, shall act for and on behalf of the Band or Band Business, as
the case may be, in respect of the appropriation, cantrol, management and expenditure ol Band
Money, Trusi Mongy or Business Maoney, as the case may be, in accordance with the
requirements of this bylaw.

(2) In appropriating, controlling, managing and expending Bund Money, Trust Money and Business
Money the Band mwst do so in accordance with the requirements of this bylaw.
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PART 3 - BAND MANAGIR

VACANCY IN OFFICE

10 In the evenl of a vacancy n the oftice of the Band Manager, or inability for any rcason of the Band
Manager to perform the duties and responsibilities of the Band Manager preseribed o this bylaw, the
Counctl must appoint an employee ol the Band as acting Band Mumager for the duration of such
vacanwy or imability, and the employee will, for so long as he tills such office, have the powers and
perform the duties ot-the Band Manager prescribed in this by law.

SUPERVISION OF FINANCE MANAGER

11 The Band Manager must, in addition to any specific dutics prescribed for the Band Manager
clsewhere 1 this bylaw, supervise the Finance Manager in the carrying out of the duties of the
Finance Manager prescribed in this bylow.

CONSERVATION OF RECORDS

12 (D)

(2)

(3

13 (1)

(3)

{4)

‘The Band Manager must, in addition to any specific duties preserbed for the Band Manager
clsewhere m this bylaw, comply with and cause all procedures specified m this seetion to be
complied with.

An onginal copy of every doucument required 1o be prepared, and of cvery record required to be
made, under this bylaw by the Band or any Band Business, will be kept by the Band lor not less
than seven years from the date of the preparation or making thercof and may. subject to
subsection (3) and the requirements of good business practice, thereafter be destroyed.

An oniginal copy of every Annual Financial Staternent or financial stateruent ol any Band
Business or other permanent phatographic or electronic copy thercof must be kept at all tines by
the Band as punt of the permanent Ginancial records of the Band,

PART 4 - APPOINTMENT AND POWERS OF AUDITOR

I'he Council must torthwith afier the making of this hylaw appoeint an Auditor to prepare those
financial statements required to be prepared by the Band Auditor from time ta time under this
bylaw.

The Council may as it in 11s discretion determines terminate the services of any Auditor appointed
by the Council under this section.

Forthwith upon termination of the services of any Auditor under subsection (2), the Clouncil must
appuint another Audrtor to replace the Auditor so terminated

The Band Auditor will have aceess at all times to every record, document. instrument, Leposit
Account statement and voucher of the Band and of every Band Business, and s entitled 1o require
from the Council, Council Members and emplovees of the Band. and the directors. ofticers and
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employees of auy Band Business, inlormation and explanations necessary, i his opiion, to
cnable him (o report as required by this bylaw,

PART 5- DEPOSIT ACCOUNTS

The Council may as 1l in its discretion determines, and will as required 1o comply with the
requirements of this bvlaw, contract from time 1o Ume for, on behalt ol and m the name of the
13und tor any services oftered by any Canadian chartered bank . tust company, loan company or
credit umon.

Without linuting the generality of subscetnion (1), the Council must front time to timc establish
with one or more Canadian chartered banks, trus compantes. loan compaes or eredit unions one
or more Band Deposit Accounts.

The Council may fron tisne (o lime as 1t in its diseretion determines terminate any coniract
cntered into under subscetion (1) or close any Band Deposit Account.

Notwithstanding anything to the contrary contained in subscctton (3), the Counail most at all
times keep at leasl one Band Deposit Account npen,

U'or the purposcs of subsections (0) and (7), the Band Manager will, in the event the Band
Manager 1s o Council Member, be treated as not being a Counci! Member.

The Counctl:

{a) must from time to tune awthorize three, or such other number of Council Members as 1t
may decide fromn ime to time, and the Band Manager, and

ib} may from time to tune authoriec such other Management Employees as it in its diserction

dctermines,

to be a sigming officer of the Band 10 sign Cheques and other Bills of Exchange drawn on any
Band Deposit Account,

The Council may al any time issuc a Band Councit Resolution (BCR) and without giving the
atfected Person prior notice:

{a) withdraw any authorization given by it under subscction {6} to any of Councl Members,
but at the time of such withdrawal to subsection (¢} autherize another Council Membur to
be a signing officer of the Band, and

(M in the event that the Baond Manager fails 1o comply with any provision ol this bylaw or s
suspeeted on reasonable grounds of misappropriation of Band Money, Trust Money or

- Business Money or of any other eriminal wrong doing, withdraw the authorization given
by it under subscction (6) to the Band Manager, but may at any ume thereafter under
subsection (6) in its discretion again authorize the Band Manager 1o be a signing olficer
of the Band
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(#) "the authonizatron of the Council given to a Council Member, the Band Manager or other
Management bunployee vader subsection {0) will terminate for all pumoses:

(2} in the case vf the person having recorved such authorization being one of the three
Counci] Members reterred to, immediately upon that person ceasing to be a Council
Member, or

b) in the casc of the person having received such authorization being the Hand Manager or

( [ g £ L
other Management Limployee, unmediately upon that person ceasing to be the Band
Manager or other Management Employec, as the case may be.

(9) Lvery Cheque or vther Bill of Lxchange drawn on any Band Deposit Account must be signed by
at least two persons authorized 10 be a signing officer of the Band under subsection {(6).

PART 6 - ANNUAL REPORT
PREPARATION

15 (1) By February 28th during each Fiscal Year the Council must causc (o be prepared and review and
appron e a budget showing the estimated receipt aud cxpenditures of Band Money for the next
ensuing Fiseal Year,

(2) Any portion of the budgut dealing with Revenue Money or Capital Moncey, logether with a
management plan, must be retferred by the Council to a Band Meeting for approval by the
Electors thereat an or before March 31% of the same Fiscal Year as such budget is required to be
prepared during under subsection {1).

INSPECTION
16 A true copy of the Annual Budget must be available during reasonable business hours of any business

day a1 the Band Office 10 the inspection of anv Member upon a request for such inspection being
madu te the Band Manager.

PART 7 - BOOKKEEPING
17 The Band Manager is responsible o ensure that the Finance Manager does, and the U'inance Manager
must, at all times cause te be maintained an adequate accounting systern in respeet of all Band Money
and Trust Money, and to be kept as a part of such accounting system, records of all financiat
transaclions involving

{a) all Band Money aflecting assets, habilities and equity of the Baud, aud

(k) all Trust Money receivedand expended by the Bang.
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DAILY RECORDS
18 “[he records required to be kept under scetion 17 must include:

{a} arecord ol revenues, in wiich must be recorded. on a daily basts, all revermes and other
receipls of the Band.

(b} a recond of expenditures, in which must be recorded, on a daily basis, all expenditures
made by the Band and the matters in respect of which each expenditure has been madc,

{c) a record of purchasces, in which must be recorded, on a daily basis, all habilities incurred
for services or benetits reccived by the Band but not yet paid tor, and

id) a general journal, in which must be recorded, on a daily basis, full detatls of all finaacial
teansactions of the Band which are not required under paragraphs (a). (b) or {c) 10 be
reeorded elsewhere.

PAYROLL RECORDS

19 The records required to be kept under section 17 must include a record of payroll, in which must be
recorded, by pay period, in respect of cach employee ot the Band, full details of gross carnings,
payrull deductions and lability for nol wages payvable.

GENERAL LEDGLER

20 The records required to be kept under section 17 must include a general ledger updated at least
monthly, in which must be recorded, in mdividual ledeer accounts, details of all assets, labilities and
cquity of the Band, but excluding such detanls i respect of Band Businesses, caleulated on the basis
of al} information accumulated in the daily records required to be kept under paragraphs 15{a)
through 18(d) and section 19.

. MONTIHLY RECONCILIATIONS

21 (1) Bank reconciliations in respect of all Band Deposit Accounts must be prepared at least monthly
upon receipt of bank statements and cancelled Cheques relatng thercto.

(2) Monbhly statements of revenues and expenditures of Band Money and Trust Money must be

prepared from the information contained in the general ledger required to be kepl under section
20 following the completion of posting for cach month,

MONTHLY FINANCIAL STATEMEN'T

22 (1) The Finance Officer must no later than the 15" day of each month prepare and deliver to the Jand
Manager a Financial Statement in respect of

(a})  all Band Moncey showing:
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(1) an nemization of all revenues received and expenditures made Jduring the
preceding month,

(1) standing ol the general ledger balances required 10 be kept under section 20 as at
the last day ot the preceding maonth, and

(1i1) any other information that may from time to time be required or reguested by the
Band Manager, and

{b) all Trust Money showing:

Trust or requested by the Band Manager.
(2y Each monthly tinancial statement prepared and delivered by the Finunce Manager to the Bund
Manager under subsections (1) and (2} must be read and presented by (he Band Manaycer for

examination al the next regular meeting of the Council held afier the financial statement (s
delivered 1o the Band Manager,

PART 8 - INCOME

GENERALITY
23 The Band Manager must in respect of all Band Moncy and Trust Mongey cause all records specified in

this part to be kept, and must comply with and cause all procedures specitied in this part to be
complied with.

Z4 (1) All Band Money and Trust Moncy forthwith upuon receipt thereof must, regardless of who ficst
recemves i

(a) if received in the form of a Cheque, must be entered in the Cheque Repister and be
stamped with the words “For Deposit Only into an Account of the Doty River Indian
Bund™, and

{b}) subjeet to paragraph (a), be provided to the Finance Manager,

(2) The Finance Manager must:

{a) recelve and safely keep all Band Moncey and Trust Money,
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(b) exeept as is otherwise provided in this bylaw, deposil into, and keep ail Band Money and
Trust Money_received ine a Band Deposit Account or Band Deposil Accounts,

{c) make bank deposits on a regular basts and in auy event no toss trequently than 1wice per
month.

SAFEKEEPING OF MONEYS

25 All precautions reasouably required to ensure the satekeeping of all Band Money and. rust Moy
from the time of receipt thereot unnl deposit, must be taken.

PART % - INVOICING
AUTHORITY TO CHARGE

26 No person may be charged by the Council for the performance of work, supply of goods or rendering
of services provided by or through the Council on behalf of (the Band or any other Person unless the
Couneil is permitted or required 1o charge in respect of the work, goods or serviees by:

{a) g Band bylaw, Policy, or
by a Band Council resolution, and
{v) an agreement with the Person recenving such work, goods or scrvices.

that establishes the amount, or a method ol caleulating the amount, 1o be charged for such work,
goods or services.

PROCEDURE

27 (1) Where work, gouds or services are provided by or through the Council on behalf of the Band or
any ather Person for a fee or other charge, an invoice for payient for the work, goods or services
st be rendered under this section.

{2) Subject to subscetions (3) and {4), the Finance Manager will be responsible to ensure involces are
rendered vnder this section.

(3} The linance Miunager may from time to time direct a Management Fmployee as he in his
disereton determines to be responsible to ehsure invoices in respect ol particular work, goods or
scrvices arc rendered under this section, and any Management Emnployee so directed will, within
the Band administration and for the purposes of this scetion, or so long as such dircctive remarns
in effect, be designated an ~Accounts Receivable Manager™.

(4) A directive given by the Finance Manager undee subscetion (3):

{a) must be 1 writing and specifly:
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(1) the Managemeni Employee who s to be an Accounts Receivable Manager.

{11} the Iype or types of work, poods or services thatl such Accounts Receivable
Manager 1s to be responsible to ensure tvoices are rendered for under this
section, and

(b) may b withdrawn at any ume by the Finance Manager giving cither wrnitten or oral
notice of such withdrawal to the Accourns Receivable Manaeer.

(53 All Invorces musl

(a) have the words "Dorg River {ndian Band, Invoice”™ or “Doig River Indian Band Council,
Invoice™ printed on them,

{h) be rendered forthwith upon provision of the work, goods and scrvices, or at such later
time as 15 provided for in a Band bylaw or Band Council resolution and an agrecment 1n
vffect in respect ot the wark, goods or services at the time they are provided,

(c) show as being payable for the work, goods or services being invoiced for, the amount
eslablished by, or caleulated under, the Band hylaw, Band Council resolution or an
agreement relerred to i subsection 26{c) that 13 then m elTect in respect of the work,
goods or services,

() be reviewed by the Accounts Receivable Manager to cnsure that it coniplics with the
provisions of this scetion.

(6) Each month, outstanding invoices must be aged in accordance with proper accounting procedutes
and vvery reasonable effort must be made to colicet outstanding invoices.

PART 10 - EXPENDITURES

CGENERALLY

this part 1o be kept, and comply with and cause all procedures specilied in this part to be complicd
with.

PAYMUENTS GENERALLY
29 Subject o the provisions of this byluw, the Band Manager must cause 10 be paid out ol all Band

Moncy and A rust Money such amounts to such panty or partics and in such manner as the Council by
bylaw or Bund Council resolution from time to time directs.
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CAPITAL MONEY AND REVENUE MONEY
30 No Cupial Money or Revenue Maney may be expended or committed for any purpose unless the

expenditure or corumitment s provided for in o budget and a nranagement plan refened by the
Counct! to a Band Meeting under subsection F3(2) and approved by the blectors present thereat,

CONTRIBUTION MONEY AND LOCAL MONLEY

31 No Contrihution Moncy or 1L.ocal Money may be expended or committed for any purpose unless such
cxpenditure or commutment is cither:

{a) provided tor in a budect approved by the Couneil, or

() in the event of the necessity (o make an expendilure not provided for in such a budget,
spectftcally approved by the Council,

TRUST MONEX
32 Trust Money may only by expended:
(a) fo_settle on the Trustecs the amount_specified in a request by the Trustees,

() for distribution to Mcembers 19 years of age aml older in aceordance with a directive uf
the Trustees, and

(© for serviges, programs ot activities appeoyed by the Trustess,
1n accordance witkuthe terms of the Tsust,
GUARANTLEES
33 Without linnting the generality of sections 30 and 31, the Council must not grant on behalf ol the
Band any guaranive or grarantees of the payment of the indebtedness of any Porson, Persons or the
Band from Capital Money or Revenue Money unless the granttng of any such guarantee or guarantees
1s appraved 1n advance by the Electors at a Band Meeting,

PAYMENTS TO PERSONS

34 (1} I'ull details of any payment from Bad Money or Ttust Monegy to any Person must be recorded m
the record of expenditures required to be kept under paragraph 15(b).

- (2} Cheques must not be released (o any Person othier than the payece unless satisfactory proot of
authority 1o recetve the Cheque, ina manner specified by the Council or the Band Manager, is
provided (o e Person releasing the Chegue prior (e such releasc.
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EXPENDITURE APPROVAL

35 No expenditure may be made [rom Band Money or Trust Money without there having [iest been
received by cach Person signing the Cheguc in respect of the expenditurce ur, in the event that the
cxpenditure is being made from petty cash or by direct depusit, by the Person making the expenditure.
the following documents, namely:

{a) an Expenditure Commitment issued and signed by the Band Manager or by o Program
Manager authorized by the Band Manager under section 36 1o issue and sign such an
Uxpenditure Comnutment, oc

(b} an Invgice in respect of the expenditure approved in writing by the Band Manager or
Appropriate Program Manager authorized by the Band Manager under section 3¢ ta
approve such an invoice.

DELEGATION OF EXPENDITURE APPROVAL

36 (1) The Band Manager may [rom time 1o time authorize such Management Emplovec or
Muanagement Employees as he in s diseretion determunes, to:

(a) 1ssue and sign Expenditure Conumitments, and

(b approve 1 writing payment of mveices in respect ot expenditures made under
Expenditure Commitments that have been issued and signed by the Buand Manager or,
under paragraph (a), by a Management Employee,

and any Management Employee so anthorized will, within the Band adnunistration and for the

purposes of this part, for so long as such authorization remaimns in effect be designaied an

“Accounts Pavable Manager”.

(2) Any authorization given by the Band Manager under paragrapl (1 )(a):

(1) must be in writing and specity:

(i) the Management Employee who is to be an Accounts Payabie Manager tor the
purpose of issuing and signing an Lxpenditure Commitmet,

{ii} the type or types of Expenditure Commitinents that such Accounts Pavable
Mantager may issue and sign, and

(n1)  the dollar linut to the amount of cach type of Lxpenditure Commitment that the
Accounts Payable Manager may issue and sign, and

ih may be withdrawn al any time by the Band Manager giving cither written or oral notice
of the withdrawal 1o the Accounts Payable Manager from whom such authorization is
being wildrawn,
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(3) Any authonzation given by the Band Manager under parawraph {1)(h):
(a) mus( be in writing and specily:

(1) the Matagement Binployee who is to be an Accounts Pavable Manager {or the
purpese of approving paynieat of an nvolce,

{ii) the type or types of invorces that such Accounts Pavable Manager may approve,

Gitt) the dollar limit to the anount of each type of inveice that the Aceounts Pavable
Manager may approve, and

(b) may be withdrawn at any time by the Band Manager giving either written or oral notice of the
withdrawal to the Accounts Payable Manager from whom such authonzanion is being withdraw

PAYMENT FORM

37 (1) Fxcept tor payments made from petty cash, all expenditures from
{a) Band Money must be by Cheque. il
(h)  Thust Money,

(i) under section 32{b) may be by Cheque or direct bank depost,

(3) Without limiting the penerality of section 44, backup documents ruust be attached to any Cheque
to be signed and must be reviewed by cach Person signing the Cheque betore the Cheque 1
sigmed.

CHEQUF, FORM

38 (1) All Cheques drawn on any Band Deposit Account mwust be pre-numbered with an accounting ot
atll numbers and must otherwise be in a fonn as is from time to tine approved by the Council.

(2) No Cheque or Bill ot Exchange drawn on any Band Deposit Account nay be stgned in blank.
PETTY CASH
30 Inrespect of petty cashe
(a) a petty cash fund may be established Lo refleet realistic daily operatimg requirements of
- the Band n respect of the payment {rom Band Muoney ot small incidental expenses but

such fund may not ot any time exceed $200.00, or such lesser amount as the Counctl may
trom 1hne to time approve,
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: without limiting the generality of section 34, a petly cash recapted invoice st be

h) thout {imiting the ¢ lity of svetion 34, a panly cast pted th
completed for cach expenditure made from the petty cash fund, and at all (imes the total
of such invoices and the balance i cash must halance to the tuud total, and

(v) responsibility for the custody of the petty cash fund st he vested i the employee of the
Rand that the Band Manager may from time to time desygmate,

PART 11 - ANNUAL FINANCLAL STATEMENT
PRETARATION

40 [he Council must cause to be prepared and approved on or before the 317 day of July, or other such
date as specified in the Contribution Agreemuents or terms of the Trust, in cach calendar year an

Annual Financial Statement Jor the last Fiscal Year in respect of Band Moncy, Tiust Mongy and
Business Money, which statement must be prepared in accordance with the provisions ol this part.

STATEMENT COMPARATIVE

41 The Anunual Financial Statement must be a:

ia) financral statement (consohdated where apphivible), and
(b) camparative Nnancial statement, relating scparatcly 1o the latest completed (nancial year
and the period that was the financial year next preceding the latest completed tinancial
Year.
CONTENTS

42 (1) Annual financial statements must be made up of a conselidated:

{a) statement of revenues, expenditures. cash flows, defieits and surpluses for each period,
and
(h) balance sheet as at the end of cach period.

(2) The cansohidated balance sheet referred to in paragraph (1)(b} must include and distinguish
together with such other data as 1s normally included in such a balance sheet:

(a) cash and deposits,
(b) debts owing to the Band from any source, clearly distinguishing cach source by type,
(¢} shares, bonds, debentures and other mvestments owned by the Band with a notation of

their market valuce,
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the aggregate amount of any guarantees given by the Band that are in effect. with a
notation identilying cach Person whase indebtedness is guaranteed, the amount of such
grugrantee and whom the guarantee is in Givaur of,

bank loans el overdralts, and

debts owing by the Band to any Members, either individueally or collectively.

EXPLANATORY NOTTES

43 Annual Fipaneial Stafements must include details by way ol explanatory note of the Band Auditor of:

{a)

{b)

(<)

)

(e)

(D

contractual obligations that will require abnormal expenditures, requirements or financial
positiens or that are likely to involve expenditures nol provided (or in the accounts,

material contravtual obligations i respect ot fong term Leases either granted or taken,
mchiding, in the year in which the transaction was cftected, the principat details of any
leaase transaciion,

contingent liabiities stating thewr nature, and where practicable the spproximate amounts
mvolved,

any lability sceured otherwise than by operation of faw on any asset stating the liability
50 secure,

any default in principal or interest with respect to any debt obligations or eredit
arranguments,

the aggregate direct remuneration paid or payable by the Band to any Council member
and, as a separate amount, the aggreyate direct remuneration paid or payable by any Band
Business Lo any Council member, and

any event or transaction, other than one in the ordinary course of activitics of the Band or
Band Business, between the date to which the financial statement 1s wade up and the date
of the Audifor’s report thereot] that matertally affects the financial statement.

BAND BUSINESSES

44 {1y Notwithstanding anything to the contrary elsewhere contained in this bylaw, where a linancial
statement 1s prepared annually by an Aunditer in accordance with sound accounting principles
for any Band Business, such financial statement and the informanion contained therein 1s not
required w be included n the Annual Financial Statement except to the extent specilically
provided in this seetion,

€2} There may be included in the Annual Finuncial Statement the assets and liabilities and income
and expense ol any one or more Band Businesses, muking duce provisions for mnority interests,
and indicating tn it that it is presented in consolidated Torm.
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(3) Where the assets nnd habilities and income and expense of any one or more Band Rusinesses are
not ineluded in the Annual Financial Statement:

(a)

(b)

the Annual Financial Statement must include:

(1)

(ii)

(iii)

(1v}

(v)

the reason why the assets and labilities and mcome and expense of the Band
Business ar Band Businesses are not included,

et there 1s only one Band Business. the amount of the Band's proportion of the
profit or loss of the Band Business for the financial period coinciding with or
endmg in the relevant Fiscal Year of the Band, or, where there s more than one
Band Business, the amount ot the Band s proportion of the aggrepate profits less
losses. or losses less profits, of every Band Business for the respective financial
perods coinciding with or ending i the relevant Fiscal Year of the Band,

the amount included as income from the Band Business or Band Businesses m
the statement of revenues. expenditures, defions and surplus o the 3and and the
amount 1ncluded as a provision [or the loss or losses of the Band Business or
Band Businesses,

where there 15 only one Band Business, the amount of the Band's proportion of
the undistributed prolits of the Bund Business cumed since Band Moncey or
Business Maoney was invested in the Band Business by the Band to the extent that
that amount has not been taken into the accounts of the Band, or, where there is
more than one Band Business, the amount of the Band's proportion of the
aggregate undistributed profits of the Banl Businesses eamed since Band Money
was mvested in the Band Businesses less the Band’s proportion of the Josses, if
any, suffered by any Bund Business since Band Moncey or Business Moneys were
invested in the Band Businesses, to the extent that the amount has not been taken
into the accounts of the Band, and

any qualifications contained in the report uf the Auditor of any Band Business on
its financial statement for (he tinancial perod to which the report relates, and any
note or reference contained in that [inancial statement to call attention o a matter
that, apart from the nate or reference, would properly have been referred to in the
qualification, insofar as the matter that is the subject of (he qualification or nute
15 not provided lor by the Annual Financial Statement of the Band and s
material,

where, in the opinon of the Band Auditor adequate provision has not been made w the
financid statement of a Bawd Business or Band Businesses [or the Band's proportion

whure:

(1

there 1s only ene Band Business, of the logs of the Band Business suttered since
Band Moncy or Business Moneys were invested in the Bund Business by the
Band, or
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(11) there 18 more than one Band Business, of the aggregate losses sulfered by the
Band Businesses stice Bund Money or Business Moneys were invested in the
Band BBusiness by the Band in excess of the Band's proportion of the
undistributed profits, if any. camed by any of the Band Businessces since Band
Money was invested 1n the Band Busiuess by the Band,

the Band Auditor must state in his report the additional amounit that in hts opinion is
necessary to make full provision therefore.

(3) Every Annual Iimancial Statenment must include:

{a)

(b)

the name of each Band Business, destznating in a distinctive mannes those whose
accounts are consolidated in the 1nasncial Statement, and

where the tinancial year of a Band Business does not coincide with the Fiscal vear of the
Band, the date ol the financial year end of that Band Business and the reason the financial
year does not 50 coincide.

NON-SIGNIFICANT MATTERS

45 Notwithslanding anything to the contrary contained in sections 41 through 44, 11 is not necessary to
state m an Annual Financial Statement any matter that in all the circumstances 15, 1 the opinion of the
Band Auditor, not material or is of relative insignificance.

ACCOUNTING PRINCIPLES

46 All Annual Financial Statements must be prepared in accordance with generally accepted accounting
principles wd include by way of note of the Band Auditor:

(a)

()

(c}

(d)

(¢)

a statement that the Annual Financial Statement has been audited under the cthics of the
Canadian Institute of Chartered Accountants,

a brief summniary of the significant accounting principles applicd,

particulars of any change in accounting principle or practive [rom the principles and
practice used in preparing the last Annual Financial Statement prepared, together with the
effect of such change on the Annual Financial Statement for the Fiscal Yoear reported on
and 1ts comparability with that tor the preceding period.

where Tinaneid! statements are presented (n accordanee with section 44, a statement
whether, in his opinion, (he information given under paragraph 44(3){a) 15 satisfactory,

a report as to whether, m his opinion, the Annual Financial Statenwent presents farly the
[inancial position of the Band and Band Businesses and the results of their activities {or
the period under review, and
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(N where the Annual Financial Statemient contains a statement o seource and apphication of
tunds, a statement whether. w his opinion, the statement of source and application ot
[unds presents fairly that information,

REPORT OF THE COUNCIL.

47 (1} There must be attuched to each Amual Financial Stsiement a report of (he Council swhich must,
so far as such information is material tor the understandmg, of the state of the affairs of the Band
and Band Businesses by Members and 15 not, in the reasonable opiton of the Counell, harmiul
to the activitics of the Band or any Band Business. detail in respect of Band Money and
Business Money:

(a) any change during the last Fiscal Yeur in the nature of the activitics carried on by the
Band and Band Businesscs,

ih a review uf any relevant conditions, including business condibons, as they affected the
Band and Band Businesses and the financial results for the last Fiscal Year,

() the total of the caprial expenditures and dispositions by the Baod and Band Businesses.
wilhout set-off for the last Fiscal Year, and capital expenditures (o which the Band and
Band Businesses are currently committed,

(d) nmujor chanpes i long or short term finuncing arrangements of the 3und and Band
Busiuesses which have occurred durmg the last Fiscal year or which are contemplated,

(c) the gross revenues of the Band and Band Bustiesses for the last Fiscal Year,

(f) all matenal acquisitons of any nature made by the Bamd and Band Businesses during the
last Fiscal Year,

(e} a short desenption of all new projects begun or brought into eperation during the last
Ifiscal Year by the Band and Band Busiesses ind of the effect thereot on the financial
statements of the Band and Band Businesses, and

(m a statement ol the total number of employcees of the Band and Band Businesses at the end
of the {ast iscal Ycar and the total wages, salaries and benetits paid to cach employee of
the Band and Band Businesscs tor each of the last twoe Fiscal Years.

(2} There must be attached to the report of the Council the written opinton of any Council saember
who disagrees with any portion of the report, in respect of that portion of the report such Couneil
nicmber disagrees with,
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INSPECTION

48 A true copy of the annual Hnancial statement must be available during reasonable business hours of
any business day at the band office 1o the inspection of any Member upon a request tor such
inspection being made to the Band Manager,

APPROVED AND PASSED at o duly convened mecting of the Council of the Doig River Indian Band
the 25 day o May, 2004.

COUNCILLOR T COUNCILLOR
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APPROVED AND PASSED at a duly convened meeting of the Council of the Doig River Indian Band
this 25 day of May, 2004

toctic " Zw@?@ -

"OUNCILL O} COUNCILLOR
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SCHEDUT F A

1. A manual of accounting procedures and ul job descriptions must be established and maintained.

X All accounts receivable must be maintained within the limits of the Band’s credit pohey in place

from time to time,

3. ice duties must be detined 1n such o way that the clork maintaining the accounts receivable
sub-ledgers does nat also receive payments on account.

4. A follow-up on overdue accounts receivable must be carried oul on a regular basis and in any

cvent no less fregquently than once per month,

5. A persennel tile must be kept in respect of cuch Band employee and raust be kept complete and
up to date at all times.

O The pav rate of cach Band emplovee that 15 in ettect must be conlirmed by the Band Manager by
mitialling the employee’s payroll eard.

7. No pay rate in cffect may be changed without the Band Manager first approving such change by
changing the pay rate shown on the employee’s payroll card and inttialling the new pay rate.

K. Vmployee time sheets must be reviewed and approy ed by the Band Manager before any employee
receives saliny in respect of timie recorded on a time sheet.

0. All teaves of absetice, other thun such leaves as are necessitated by unforeseen grave
circumstances, must be applied for a recasonable period 1n advance of commencemuen of the leave.

10. Payroll personned must be natified m writing of all {caves of abscence and a copy of such
notitication shall be put on the personoel file of the relevant emplovec.

il. No employees niay be paid in respect of any time that they are absent from work on an
unauthonzed leave of absence.

12. Leave on Band business must be approved in advance by the Band Manager or his designate.
pp ) g !
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